External Studies adapts to the variety of needs of the “new” kind of learner. sar 
own home, on your own schedule, at YOUr own pace. It’s a non-threatening way to 
give college a try, a graceful way to return to college, and a convenient way to acquire 
new competencies to make yourself more competitive in the job market. 

If you decide to enroll in one of the growing number of courses available, the gratify. 


ing part of your External Studies experience will be your own self-directed study and a 


one-to-one exchange of ideas with an exPerenced instructor. 


. te i = 
Credit earned through completion of a Studies courses is transferable to other 
institutions and is widely accepted a wail molees: Podge City Community College 
keeps a record of credits you ear” lk transfer it to another institution at your 


request. 


ternal Studies at any time during the year. Tuition fee is $13.00 


You may enroll in Ex : 
; ee for ach course is $10.00. The fee for textbook: 
s 


per credit hour. The incidental f 
differs with each course. 


If you are interested, and External a ae like a good alternative for you 
here’s how to enroll: call 225-1321, ae ee ice) 1-800-742-9519). We'll enroll 
you by telephone, and the business ye paym ill you for tuition, incidental fe 
textbooks. When we receive notice ° ent we package all instructional ma 


E to you. 
including textbooks, and mail them 


e, and 
terials, 


The Learning Resources Center (LRC), a the External Studies Program is located 
offers many services to the communi fi students. A phone call to Information 
Services can give you access tO Ye alee rary resources throughout the state of 
Kansas. A no-fee tutoring service is? © to students experiencing difficult 


i ies in 
; nd Composition. 
the areas of math, science, business, a 
one int i 
Extensive counseling is available tO ae Aik ue in personal or career education 
planning. Our career counselors can ase ind answers to questions that affect 
career choice, education planning, and P growth and development. 


All LRC services share the same toll-free Number, 1-800-742-9519, just ask for exten- 
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External Studies 


Ag. 220 Gunsmithing 1 

#3 Introduction to gunsmithing, includes 
luing, metallurgy and repair of firing mechanisms. 

course will include all facets of gunsmithing- 


Ag. 221 Gunsmithing 11 
A continuation of Ag. 220, a prerequisite. 


stock making, 


Ag. 222 Gunsmithing 111 
A continuation of Ag. 221, a prerequisite. 


Anthro. 110 Ascent of Man 


tual history tracing the major events in the biologica t 
tural evolution of man. The course traces the developmen 


attempts made by man to analyze and understand 
of the universe and of himself. 


Anthro. 111 Anthropology 

An introduction to the study of man, his development 
Of language, his life in the stone age to urban developmen 
and his cultural adaptation to different environments." 1 
student will be provided with guidelines to help him © 
recognize cultural elements in his own life ex 


Art 130 Freehand Sketching 3 hours ory 
A basic course on the seven elements of drawing used 
all artists who draw in three dimensions. 


Art 131 Applied Sketching jsion. 
1p ibis will enable the student to study art by televolan 
{t JS @ Packaged modular type of program that 902 lent 
N-depth study of Art 130. The course provides the stu! 
@ chance to study at home. 


3 hours credit 


3 hours credit 


it 

Bus. 110 Elementary Typewriting 3 hours cron 

ae aiual-purnose course for students who desire typer ining 

nal use, and for thos need a be: 
Vocational course. Spiess = 


Bus an Typewriting 11 3 hours ety 
Atinuation of Bus. 110. Speed building, busines writ- 


Writing, tab i 
Wis. ulating, tables, etc. Some production ty 
minute reduisite: Bus. 110 or 40 words a minute on 2 sys 
writing. Equivalent to A.C. 111 and Sec. 100- 
S : - 
moe Office Records Management 2 hours Gite 
tainingned to acquaint the student with the need for Tiop- 
effective filing systems and procedures while develor” 
d correspon” 


Ing basic 
Skills in i 
den, organizing and filing records an' 
Platey alphabetic and subject systems. Emphasis 15 227 
correct usage and spelling of general and spec 


Wed term 
and Ac Tag, Office Occupations. Equivalent to Se 
credit 
's 


Bi a 

TR cole Bookkeeping 1 2 hours m7 
In ehinaise, that will enable a student to handle a set Of Bene 
forrect accounall business or farm accounts to provide i 
sees ng principles and forms necessary for inc? 


4 ; 2 
us. 117 Bookkeeping 11 2 hours credit 


A 
continuation of Bus. 116, a prerequisite. 


Bus. : 

Nowe ern a 3 hours credit 
who have no, (Uadamentals of Gregg Shorthand for those 
Bus, tay geet Pad, any shorthand. Equivalent to Sec. 107- 

Aibouianine cece 3 hours credit 
Upon devalonmest one and transcription course. Emphasis 
transcription of note, ;pce% Of taking dictation and in the 
Bus. 120 or equivaiene? (mallable products. Prerequisite: 
taking 3 dictate valent. One may waive prerequisite bY 
Sec. 206. est at 60 words a minute. Equivalent tO 


Bus. S 
A sentagcounting u 3 hours credit 
fyele, Work at Sa aay) including the accounting 
SUuht toitnter pretation Grier ee ee en some 


Bus. 131 A, + 
3 hours credit counting 11 
account 

The Teaulsiter aus rg gmpnasis upon corporation work. 
Bus, 1 5 

3 hours credit 43 Introduction to Business 


3 hours credit 


3 hours credit 
Students will demonstrate their knowledge of intellec- 
| and cul- 


of science and art as expressions of the special gifts that char- 
acterize man and that have made him unique among tne 
animal species. Emphasis is placed on the processe? oy 
thought and imagination which are Involved In the varlous 

the nature 


3 hours credit 


Specific problems of 


A continuation of Bus. 130. 
Pre- 


Ex 3 hours credit 
Plores the nature and scope of business, how business is 


owned 

tal fcteeen a and managed. Emphasis upon environmen= 

fedapeceras historical conditions influencing business 

and relating y of basic tools in analyzing business problems 

human relic wness to economics. Role or psycholosy is8 
lations in business. Equivalent to A.C. 143. 


3 hours credit 
ng a famil- 
ication to 


Bu: 2 

ina Business Mathematics 

larity with Deecs with fundamental drill, buildi 

business, = gures, and their mathematical appl 
- Equivalent to A.c. 144. 

3 hours credit 


Bus. 2. 
This coral Business Management 
Operating 4 2 Investigates the problems of organizing 2m 
Istics of gtranal! Business. Students analyze the characte 
rea. firms and opportunities available in small 


3 hours credit 
per- 
and 


B 
ne 37 Personal Finance 
Sonal and iin finance from the individual's viewpoint: 
financial rec, ‘ancial planning, career selection, 
Ment, ered budgeting, banking services, 
management and use, consumerism, 
x investmen 


+ housin i 
Planning endiasejeeone insurance management, 


Bus, 1 i 
Sie 3 hours credit 
transmis- 


pusines> 


45 Busi 

a D Tomsiness Communications 
on of thowahette" human relations through the 
OMmunicstigrt Belief, opinion and information in 

ns. Equivalent to A.C. 145. 

Bus, ; i 
The. goeusiness Law 3 hours credit 

daily business Wer acquisition of skills in handling rs, 
Ae W applications while studying COM ng 


and 
Property. comPloyment, commercial paper, and Peltor. 
Phomores only or by permission of instruc 


Bus. 25 i 

The sruausiness Law 11 3 hours oer 
Creditor’ lons, a3. 

Or's rights, secured transaction corpora” 


Emplo 
tions, ang rey Partnerships and special venture’ 
Property. Prerequisite: Bus. 250- 


A.C.4 
<=: 146 | ji 
esemPhasis jg syuction to Data Processing 
re le basic Operance Upon data processing ter 
ise Systems and lions, and their relationship to 
With various sauipment. The student will become 
Bus, 14 'S typical business applications. 
Indiv easiness Machines ish 
bis own gala instruction enabling the student tO ested! A 
siectronic, rotayyemPNasis on problem-solving activities oy 
ing maching 2h Printing calculators plus the tof 
- Equivalent to A.C. 141 and Sec. 104- 


3 hours creas 
minology: the 


roc! 
date Proce. 


3 hours credit 


De 
ah tug,Salesmanship 3 ho 
Bees 5 cuss euins Motives, planning the sale, mercha! 
sarcina the sae" t¥pes of approach, overcoming opste and 
safes PS¥chology’ wholesale. Personality developmen 
€ demonetey, Will be stressed. Students prepare > 
rations as part of the class work. 


Die 
t. 149 
Introduction to Nutrition in 


H i E 
Principles aith and Disease 3 hours oe 


an es 
“85 for al Stagoe™al nutrition; recommended dietary 
con +s le life cycle. 
* 101 Pringj, 
ciples of E i i 
cono: S it 
den" Introgy, acto Economics 3 hours ettne 
and’ Inants of mete the nature of economic systerretaly 
conte Seal pottey national income and employments Ti." pon 
Mp, + and economic growth with emphas 


Orary js. 
‘sues and policy decisions. 





3 hours credit, 


‘o complete projects on 
furnishings, and 








aw Design 11 

14 ¢, 112 Interior ign basics t 

He a ea ata 
wi 


fom customizing: 


Eng, i i 
or esurvival Skills 1-3 ho 

Basedsin Is designed as a correcti i eat 

diagnosing the learner's rieedeses Taine ree 

z e the 


farner the necessar: ommunication and learning sk 
OS ic. 
Skills 


ied Mathematics phasis on becom- 


Reeded to sur: 
ive j 
career. ry n the college 
é Ptions ; ge setting and/or in hi 
grammar, job include develo ; his/her A 
+ Job se. pmental ri ; asic APP with 
rae ‘arch, and personal davalonmente writing, in EF pasic math operations or atical peerations, Per 
A basic zollege Reading : es, using equations, ree net 
Ourse des , 2 ho ; m 4 ortions, averages, * 
These help compred, 9 increase a student's Bike Eredie o using ratio 2° erudent's options inclu 
ent n and e- ie areas, ani 5 
i will gai retention to career qi 
srening and notetakiernomience in how to use a ee material u) iat modern college math, 
id other col} ng techniques, ho lege text ebra, C 
eS survival skills w to study for exams , 
4 hour credit 


conversion and practi- 


Eng. 106 Vocab 
stam the history, 


his course culary Develo 
se pmen 
ing, writing, speaniayone interested In Spe credit Mies coe Aca 
ng his read- 10 Me OY , i 
ead ic m the metr| 2 hours credit 


4 
Basle tion of 
icatio! 
ie Tahal a secretarial 
Nur. rson to qualify for 
alas whieh eno edical clinic. The prerequisite will 
; nose! 
o sion eyetarial Skills 
eg psychology id what Psycho- 
; logy is an 
i cartin te ae ayn enown data about human 
f n 


ibe 
hn inte ocusita on tivation: Stress, Personality Theory, 


t 
Main obj, and |i i 
im lectives are. listening voca 
erest in €: to induce the mludenstacreuns aa 
rlendly 





3 hours credit 


© includ, 
'@ Vocabulary specific to a Student's 


’ ning and t! 
© Option to gain experience in 
ear! 














re: 
= 111 Speed Read; stmes for future job search. 
Drove course feria fi 1-3 hour. 7 fe oo jncludirr normal aye will be placed on 
Prehensive pow nills and techniques Wont yates wishes to Ine ene of penavlor ication Oia pipe: te 
Eng. 7 n reading rate bs pe oa gq acadel condary focus w' 
| 118 Wries and com- si0lo sical an! avior. A $e! ical nature in a 
tea his coming Workshop “ ir a hua PST bass ot our psyerructured exercises. 
It at t experience ned as either a correct 1-3 hours credit #2 gd ene 2M? anner throug Pitearsleradic 
ea sed ective o yen ret ent 
omental Witch areas as; ‘qycjagnosing the estheneee pethtee Growth and Deve oP inaividual from birth to 
™Munic. 9, Creati 'siness Communi needs % © so2 Human Govelopmen 1, social, sexual, emo- 
E ‘ations. ive or Expositor ications, Devel- ps ay ‘of the n is given to physical, aa mewulted 
uh 119 Com z y Prose, and Vital Aste ttentlo’ bral finguistic develonic eyes Bes 
ing US Course fe qucations Skills tut Yntellect ona secondary ae 
,&xperi signed LE , jement? 
Wes S inet, de based in dias orrective or ates eae io Ore fem ati 3 hours credit 
Aremmar, acvelopmental fan the learner's neods. u cutive Ty Pot Tduction. Stresses office type- 
Gesigng ier 2 ©xploration, and yetevelopmental writ: aan Pew 9 Params, reports, minutes, Dro- 
™m) nal development. plems ee a 
fe 2 hours credit 


, le Busi 
refine extennce Oral Communication, is 
fein a student's existing oral 
ws and whys of good com- 


be qualified for the 


kills to 
a Prerequisites are possession of 


reals of Mat are expl, 
listic commu’ S the OWES and demonstrated and the me 
Sp, 1 ae ication situations: evaluate and take part jn & evelOP 3 legal ectessional secretary: 
EC lassicay peical Theat : a - 3 hours credit 
ur Th re ociology 
3 hours creqj duction to the field of sociology. 
it 4 Pre intro ing methodology in the social 


ri 
its cover ng nd status, culture and its 


ea 
Trop pean re fills 
fom and @ Need as a survey course in Western r 
u! 
comemphasls “eory, role 
urs ersonalit Scial institutions and a brief 


r Merica, 
SErveg a fek dra, n Dramatic Literature. It covers play. 
S 


SSSSISI SS: 
ein: 









ram, 
Litera:2S 4 genera, (2, contem 
Tature, general introducti porary American drama, and oT co! Testis 
. jon course to World Dra te qne Ges, Pero up dynam 
8¥. 101 Ameri Matic — f lenttan, afOUr, as an institution. 
ger rican Nati se qvol¥y tne £2) F 3 hours credit 
an Neral ational G e tt s x 
24 legal qysUlVey of the philosaphic or 3 hours cred; i jook omen inSociety. economic, political, psycho- 
renfican pnarework, and pp lesoRnl eter ig ReaConsttUtion, : al jo Wome"the intellectual, ““ 7" he United States. The 
ce Natio ’ ntemporary functioni al 4 a udy le of wo! < 
“ent and currena/ government system with Stiatigeo nthe Ba Sone StH social tole nol development segment, experience 
Hise, 1014 trends, issues and policy decisions. URon # 091) includes tent, and specific job preparation exercises. 
Ss Meri i 2 if nag! a . 
Evo tents in the ory 3 hours creg: res Te Gardenel 2ihiours credit 
naglition of his course wil! consider three major theeait iM Home Gare iudes fundamentals of indoor and 
the pr Strong democratic political system; evolution Mes: rte 27), cours? | panting for patios and balconies, garden- 
deal of social ect, a survive a civil war; and orowee! 5 # A be gardening: Pimple landscaping. 
ji ality. of do! iners rk * 2 
at lOZ The Hise nee IeT Fy out, conten ve Interviewing _ 2 hours credit 
dup udents ry of Bible Times 3 hou ge 108 Effec' acquaint personnel managers and 
u will rs 22 ned to aca 
earl Which the Bloid vine vorittens They will sie Necctedic pus 2 course Is See with efficient and effective human 
Y: Chrstanneroe tn aE Nat Ht iarxndiotreoneview ast inl Saministtaters was used by small industry and office 
Hist, 108 Hi. Her titeraz the gh ns, THI Sener were more than five persons in the 
History of Christianity Ure polatle nel wnere 
rf 
3 CEU’s 


= 3 
¥ studying church history from the apostee’s credi;, 
to 


Presen 
t, students will gain insights into the na 
ture of the , the body, and 


icc 
z va of integrating the mind 
illustration and 


152 
e.4 sta method f, whole. Through 


n, social 
ci and political Influences upon Chyj. We. 
sant theological thought. "istianity, etn oer oth 
an, 5 

-E. 111 Introduction to Interior Design 1 3h Q x spirit’ © student emerges with a positive mental outlook, 

This class will cover design composition ang Surs mples t il! experience yoga in two segments: first, the 
Color, Color charts introduced through the hist Mog edit exe udent wt exberand preparatory postures or asanas; 
Will enabte the student to correlate color design any ce t Throductlo’’ mediate ‘and advanced postures combined with 

onstruction to modern interior design. Furnj¢ hist oSig int, in 

Ure gg sstor) pn cond: | techniques: 
e: cay see tl 


Styles will be correlated with the personality of the, 
hi 
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